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Monash Messaging — Lotus Notes

Overview of Monash Webmail (Domino Web Access

Domino Web Access (DWA) is the fully-featured web version of the Lotus Notes desktop client.
It can be used to access the following tools via a web browser:

Mail

Calendar

Contacts, and

To do.

When might | use Monash Webmail (DWA)?
You may choose to use Monash webmail when you want to:
B access your mail and calendar from home, or
B access your mail and calendar from a Monash computer that is not your own.

Full vs. Lite webmail
DWA can be accessed via a Full or Lite version.
B The Full version provides access to all Lotus Notes tools and features.
B The Lite version provides access to Mail and Contacts. It is better suited to a slower Internet
connection.

Note: The remainder of the Domino Web Access documentation will be based on the Full version.

Logging into Monash Webmail (DWA)
Option 1

1. Access the website http://mail.monash.edu.au from your web browser.

2. Enter your authcate username and password and select Login.
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Monash home | About Monash | Faculties | Campuses | Contact Monash

Monash University > [TS Messaging =

Student & Staff Webmail
Login

Username samg %

Password esssesssssssss

Forgotten password?

Conditions of Use

Use of Monash WebMail is granted subject to the Student Acceptable Use policy and the Staff IT Use policy.

Option 2
1. Login to the my.monash portal with your authcate username and password.
2. Click on the Email tab.

i m mWelcome Samantha Garrett

Monday, 22nd September 2008 | Weather forecast: Today: 23°C
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The Monash Webmail window
The layout of the DWA client is very similar to the Lotus Notes desktop client.

Welcome, Samantha Garrett B I Am Activer

welcome || Ldl| C=lend=r | ToDo | Contacs | Netebosk

B The tabs at the top of the screen are used to move between tools. These include mail, calendar,
contacts and to do.

B The view selection panel is used to change the folder or view. Its functions vary depending on the
tool that is being used.

B The action bar is used to perform common tasks associated with a tool. Its functions vary
depending on the tool that is being used.

B The preview pane displays a preview of the selected document.

Switch between Full
and Lite versions
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4 Inbos | & Einen~ [lReply - GlReply To All- ElForard - [~ [ - Markas- O) -y G Mor=- | Eshow-
[Forafis Sender Eibiec - Dat=~ Size =Y
Cisent ) = Tania Horton Call for Agenda items for tomorrow's meeting 13/08/2009 01:24PM
[Freliow up = + David Williamsen Ret Continuity and Recovery doc 11/08/2009 04:43PM &
el s = + Zoe wall Ret Changes to Bervick ITS web site ACtIOI’] bar 10/08/2008 12:35PM x®K @
unk
gfr h ) # Candice Baker RE: Hello! 09/08/2009 02:13PM 85K
ras|
Bviens =] # Katherine Lock Pool Vehicle Hire Services Implementation 06/08/2009 03:30PM 16K
[GFolders = B Alan McMeekin Intraduction of Worklog - Time Recording system 06/08/2009 02:27PM 12K
{fiTools = < Erin Douglas LN list 30/07/2009 11:13AM 3BKE &
[ZOther Mail 2 < Elizabeth Martin Fu: Script for recording of online demo - Notes, Sametime & Quickr 24/07/2009 06:46AM 386K &
q =
From: HTania Horton <Tania.Horton@its.monash.edu.au> To: o Brwpen-cso-|@its.monash.edu.au
Subject: Call for Agenda itemns for tomorrow's meeting cc:
Hi All,
pan el Could | please have a list of agenda items for tomorrow's meeting by close of business today. | will issue the agenda tomorrow moming.
Cheers
Tania
=
Thursday pane
13 Aug 13, 2009
04:04PM
B rreen

Where to now?

For information on DWA See
Mail Domino Web Access — Mail (DWAOQ02)
Calendar Domino Web Access — Calendar
Contacts Domino Web Access — Contacts
To do Domino Web Access — To Do
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